MepcoHanusauma 1 NnpaBuna npegocTaBneHnsa 6a3bl NepeMeHHbIX AaHHbIX.

OcCHOBHbIe TepMUHbI N onpeanereHns:

lMepcoHanu3sayus unu, no-0py2omy, rneyams rnepeMeHHbIX 0aHHbIX — 3TO NevYaTb YHUKaNbHOM
MHdopMaLMK Ha Kaxkaom nsaenuun. Hapumep, PUNO, obpalleHre, AOMKHOCTb, afpec,
HaVMeHOBaHWe KOMMNaHUM, HOMUHaLIMKX U T.M.

[lone ons rnepcoHarsriusayuu — 3To CTPOKa C nepemMeHHbIMN JaHHbIMW.

[ns BbINOMHEHMS 3aKa3a Ha NepcoHanu3auuio, HeobXxoaMMo NOArOTOBUTD:
- OCHOBHOU MaKkem ¢ nofsMu AN nepcoHanm3aumm
- 1 oTAENbHO 6asy ¢ nepeMeHHbIMU OaHHbIMU.

MpaBuna npepocraBreHus 06a3bl nepemMeHHbIX AaHHbIX:

1. basa Bcerga gomkHa 6bITb NpegocTaBneHa B oopmate Excel n cogepkaTtb TONbKO 1 NIUCT.

2. Ecnn Hy)XHO pasfeneHune no My>Cckum U XXEeHCKUM MMeHaM 1im no obnacram,
UM No ropogam, To CAUCKK AN NepcoHanmn3aumm OOMKHbl OblTb pa3geneHsbl
W npegocTtasrieHbl padHbiMn doannamm Excel.

3. Kaxxabi ctonbey gomkeH cootBetcTtBoBaTth 1 cTpoke. (Ecnvn B MakeTe Ha OAHON CTPOYKe
UMS N OTYECTBO, TO B Tabnuue gormkeH 6biTb 1 cTonbew ¢ UMEHEM U OTYECTBOM.)

4. Camas BepxHas g4yenka kaxgoro cronbua ¢ JaHHbIMW JOMMKHA cogepKaTb Ha3BaHue
nons, NCNoNb30BaHHOIO B MakeTe. (CM. npumep)

5. Ecnu nepcoHanusaums ¢ obpaweHnem (YBaxaemblii, Bawe NpeocBeLLEHCTBO 1 TA.),
TO JOMKeH BbITb OTAENbHbIM cToNbel, ¢ obpalleHnem, MMeHa byayT B Apyrom ctonbue.
OkoH4aHnsa obpalleHnsa OOMKHbI COOTBETCTBOBATL MYXCKUM U XXEHCKUM UMEHAM:
YBakaembln Unn YBakaemas.

6. Kaxxgasa a4veika B Tabnuvue JomkHa cogepaTtb TOMNbKO Ty MHbopMauuio, Afsi KOTOPOW
OHV NpegHasHayeHbl (MMsS UK Ter., U ToPOA) N He LOMMKHbI COCTOSATb U3 HECKOJSTbKUX
CTPOK.

7. Pernctpbl 6yks y PO n obpalleHnin 4omkHbl 6biTb ¢ MNponucHon 6ykebl, OcTanbHas
NHopMaumst CTPOYHbIMY ByKBamMun U B COOTBETCTBMM C OCHOBHbIM MaKeTOM.

8. Magexu n okoH4YaHus B Tabnuue OOomKHbl COOTBETCTBOBATb OCHOBHOMY MaKeTy.

9. He gomkHoO 6bITb ABOMHBIX NPOOENoB MexXay CrioBamMu, B HaYarne 1 KoHLEe TEKCTa TOXe.
Ecnn nocne VO naet npoben u «!», To nonyuntca Tak: «MBaHoB MBaH MBaHOBUY !»

A B C D
1 |o6p 1 Mone M.0. 2 none pomkHoctsd None  |Tepoa 4 none HI/IHHOM
2 |Ysamaemoit TaTbAHe MropeeHe LMpEKTOpY r. Pasaup Lpy 19 CRCH
3 |VYsamaemoi QOnere pbesne onepatopy r. Rasaxo 000 f:';l:]:;:o.l;{ipﬁa»
4 |Ysaxkaemomy Weany Metposuuy MexXaHWRY r. Mocksa Yeaxcaemoii 1
5 |Veamaemoid TaTbaHe CepreesHe ByxranTepy r. Pasavb Tamuvsne Vlzopesne 2
6 | YBamaemomy AHppeto Bagumosuuy MHMKeHepy r. CmoneHck L. Pasans 4

Bce Hecoomeemcmeus onucaHHbIM 8bilue mpebosaHUsM rpusoosim
K ygelriu4eHUr CpoOKoe8 u cmoumMmocmu pa6omb/.



